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What is the Pager?

The pager is an online messaging tool you can use to send text
messages directly to other users who are currently logged into
D2L. Use the pager to:

e Quickly get an answer from someone currently online.
e Let others know that you're online too.

¢ Invite others to join a chat or discussion.

¢ Notify someone of an email.

The pager tool is faster than waiting for a response through
email.

Accessing the Pager

From your Course Home page, click the Pager icon (=) or
the Pager link on the navigation bar.

The main Pager pop-up window displays.

Participants

Refresh Page Waiting - P

Ann Shills P |

Frank Catcher n
Jeff Cross n
Peter WVanBrook n

=l Personal Contacts

Harold McPhersan n

Jodi Singh [ |
Add Remoue

Mew Page Help Close

A ﬂ beside a user name means that a page has been sent by
that user. Click on the ﬂ to view the message.

Sending a page

From the main Pager pop-up window:
1. Click New Page or click on a contacts name.
The Send Page pop-up window displays.

| |

Message:

Cancel Send

2. Type the recipient’s name in the To field, or click on the To
button and choose one or more recipients from your Contacts list.

3. Type a Message.
4. Click Send.

Incoming pages

When you receive a new page you will be notified by a sound

signal or you will see the word “Page” ( ) displayed in the
green part of the Page icon, depending on your settings.
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Click the Page icon (@) to view your new message. Adding and removing contacts

To add a personal contact from the main Pager pop-up window:

From: Cross, Jeff m 1. Click Add.
To: Chan, Emily .
Sent: Apr 18, 2006 4:31 PM The Add Contact page displays.

Received: Apr 13, 20068 4:32 PM

Add A New Contact

Please join the chat room. © add a Known Contact

Enter Usernarme of the Contact vou want to add:

[ |
T e

Choose a class to select contacts from:

Viewing a list of pages

. . Select contact(s), then click Add.
To view a log of pages you have received:

1. Click the ﬂ button beside a user’s name.
Cancel Add

The pager History pop-up window displays.

From here you can select to add the following types of contacts:

F: Post your material in the discussion area, ¢ Known Contact: Type in the username of the person you

r: Thanks for your help today, wish to add and click the Add button. Choosing this option

r: I'll be done in 2 mins. enables you to add any users within your organization; you do
r: Are we still going to review the final pages? not have to be enrolled in the same class.

e Classmate(s): Select the circle beside the Add Classmate
option. From the drop-down list, select your course. Your
classmates should appear underneath with boxes beside each
name. Check the boxes of the classmates you would like to

2. Select a blue link to view details for the associated message.
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When you are paged by users who are not currently on your contact list,
they are listed on the main Pager pop-up window as Unknown. Click

To remove a contact from the main Pager pop-up window:
1. Click Remove.
The Remove Contact dialog displays.

Remove Contact

Select the people you want to remove from
vour pager list, then click Remove,

Contacts List

DCatcher, Frank |:|l:2r|e|:||n3J Brent

DCrDss, Jeff |:|FleurJ Danielle
] McPherson, Harold ] Shills, &nn
] Singh, Jodi |:|Tra|'|J Minh

] YanBroolk, Peter

2. Check the boxes beside the names you want to remove from
your contact list.

3. Click Remove.
The contacts are removed.

Getting help with the pager

Click the Help button to view a page describing the Pager
functions, buttons, and links.

Pager Help

History + Displays past messages that have been sent and
received.
Refresh » Refreshes yvour screen,
Online + Displays which of your contacts are currently online,
offline +» Displays which of your contacts are currently offline,
Mew Page » Allows you to send a new message to someone,

Help » Offers assistance in times of doubt,

Sound Different sounds for the pager can be chosen in My
Preferences on the course homepage, By selecting
Change my system Settings and then the Pager
tab, you can pick and choose from a variety of sounds

ar select no sound,

-

Page Waiting » If the pager flashes, you can receive your page by
clicking on the pager image. & P beside the user means
a page has been sent by that user, Click on it to view

the message.

-

Scenarios » - Get a quick answer from someone currently online,
for Use - Let athers know that vou're online taao,
- Invite someone to the Chat Roomn,
- Ask someone to check his/her email.,




